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THE KENYA NATIONAL QUALIFICATIONS FRAMEWORK ACT
(No. 22 of 2014)

IN EXERCISE of the powers conferred by section 29 of the
Kenya National Qualifications Framework Act, 2014, the Cabinet
Secretary for Education makes the following Regulations —

THE KENYA NATIONAL QUALIFICATIONS FRAMEWORK
REGULATIONS, 2018

PART 1 — PRELIMINARY

1. These Regulations may be cited as the Kenya National
Qualifications Framework Regulations, 2018.

2. In these regulations, unless the context otherwise requires —

“Act” means the Kenya National Qualifications Framework Act,
2014

“accredited body™ means a person or institution, that is accredited
by the Authority in accordance with the Act;

“accreditation certificate” means a certificate issued by the
Authority to an accredited body;

“assessment” means the process used to -gather, interpret and
evaluate evidence of an individual's learning achievements, including
assessments and tests;

“assessment body” means an institution that is authorised by the
Authority to gather, interpret and evaluate evidence of a person’s
learning achievements;

“candidate” means a person seeking certification of learning
achievements, whether acquired through formal, non-formal or
informal learning;

“certificate” means an official document attesting to a person’s
completion of a course, educational or training qualification, or the
requirements for award of a qualification or recording partial
completion of a National Qualification Framework Level;

“Certificate of Accreditation” means an instrument granted under
the seal of the Authority to an accredited body to offer national
qualifications in Kenya under regulation 7(3);

“certification” includes the process of recognising the
achievements of candidates for qualifications through the award of a
certificate;

“competence” means the ability to perform the activities based on
the required standards, with the use of appropriate practical and
theoretical knowledge, creative and practical skills;

“credit” means the value assigned for —
(a) ten notional hours;

(b) the recognition of equation in content and learning outcomes,
between different types of learning; or

(c) the amount of learning required to achieve a qualification
which may be through credit transfer, articulation,
recognition of prior learning or advanced studying, that is
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‘based on the quantity of notional hours for a specific
qualification;

“education institution” means a public or private institution or
facility, used or to be used, wholly or partly, regularly or periodically,
for the conduct of —

(a) university education;
(b) technical and vocational education training; and

(c) basic education, and includes a school, a tuition facility, an
educational centre, an academy, a research institution, a
school correctional facility or a borstal institution;

“formal learning” means learning that is acquired from a licensed
education institution that uses curricula approved by ‘the Ministry
responsible for education;

“informal learning” means learning that is acquired from daily
life activities related to work, family or leisure;

“learning” means the acqu%sition of knowledge, understanding,
values, skill, competence or experience;

“level” means an indication of the relative demand, complexity
and or depth of achievement;

“level descriptor” means a set of criteria describing outcomes of
learning, for determining the level of a qualification; ’ '

“lifelong learning” means all learning activities undertaken
throughout life for the development of knowledge, competencies and
qualifications;

“non-formal learning” means learning that is acquired from
training that is neither formal, nor informal;

“notional hour” means the time a student spends studying for a
qualification and includes, direct contact time with teachers and trainers
and non-contact time which i$ time spent on independent study,
working on assignments and on other forms of assessment;

“outcome of learning” means an ability of an individual in terms
of specific knowledge, understanding, skills and attributes attained as a
result of learning;

“professional body” means a body of expert practitioners in an

occupational field and includes an occupational body;

“professional designation” means a title or status conferred by a
professional body in recognition of a person’s expertise and right to
practice in an occupational field;

“progression” means the action of progressing from one level of ,

quatification to another within a hierarchy of levels of a qualification;

“qualification type” means an academic, vocational or skills-
related qualification grouped together into distinct levels of difficulty;
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“qualification system” means the complete structure within
which qualifications are awarded and certificated;

“quality assurance” means the process by which the quality and
consistency of a qualification’s standard, assessment and certification
are maintained;

“recognition” means the formal acknowledgement of a
qualification by the Authority; ‘

“recognition of prior learning” means the consideration of
knowledge skills or competencies acquired through formal, non-formal
or informal learning.

“registered” means being listed on the National Qualifications
Framework by the Authority;

“remedial qualification” means a basic qualification undertaken
to fill the identified gaps in knowledge or skills through bridging
courses or other supplementary work;

“social partner” means an organisation which collectively
represents employers or employees;

“standards” means measurable indicators of achievement,
defined either in terms of qualitative or quantitative criteria, required
for the award of a qualification to a candidate;

“training” means any activity aimed at imparting skills,
knowledge, competencies, values, attitudes, and information towards
assisting a recipient improve their performance; and

“unit standard” means a registered statement of desired education
and training outcomes and associated assessment criteria together with
administrative and other information specified in these Regulations.

3. (1) These Regulations shall apply to any person who offers  Scopeof
or who intends to award national qualifications in Kenya. application.

(2) No person shall be eligible to apply for accreditation under
these Regulations unless the person is registered under the Laws of
Kenya.

PART II—THE CERTIFICATION PROCESS

4. (1) A person who, or an educational institution which, - Applications
intends to award national qualifications, shall apply to the Authority forfor accreditation.
accreditation to award qualifications in Form KNQA/L/001 set out in
the First Schedule.

(2) A person making an application under this regulation shall
attach the following documents to the application —

(a) a feasibility study of the education institution highlighting
the justifications for the qualification including the
qualification’s distinct area;

(b) a strategic plan, highlighting specific strategies applicable to
ensure sustainability and growth of the education institution;
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(c) supporting policy documents of the education institution
such as staff recruitment and development policy, research
policy and library policy;

(d) a detailed list of the qualifications to be awarded by the
education institution; and

(e) any other relevant document that the Authority deems fit.

5. (1) When considering an application made under regulation __ Eligibility
4, the Authority shall have regard to — : criteria for
. accreditation.

(a) the consistency of subject qualifications with respective
learning levels; ' '

(b) the suitability of entry requirements for instruction in a
qualification;

(c) the appropriate education training and articulation of
pathways;

(d) the determined exit points in the training, education or
instruction of a qualification;

(e) the relevance of a qualification to industry, enterprise, law or
community;

(f) the regulator’s or professional body’s, approval or standards
or industry standards, where applicable;

(g) the specific course assessment strategies, including —
(1)  its validity, reliability, flexibility;
(ii)  its authenticity and verifiable evidence;

(iii) its consistency with assessment guidelines for a
qualification;

(iv) its compliance with relevant statutory, workplace, and
regulatory requirements;

(v) its workplace attachment;
(vi) the guidance on delivery mode;
(vii) its specialized facilities and resources;

viii) the competence of trainers and assessors of a
,comp .
qualification acquired from the course; and

(ix) its course monitoring and evaluation processes; and
(h) any other matter that the Authority deems fit.

(2) When considering an application made under regulation 4, the
Authority shall, within thirty days notify the applicant —

(a) that the Authority has reviewed the application and the
supporting documents and other materials in detail, to
determine whether the applicant has made a prima facie case
for the inspection of the applicant’s facilities; or

(b) with reasons, that the application does not comply with these
Regulations.
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(3) The Authority may evaluate qualifications of an education
institution undergoing accreditation under any other written law for
purposes of assisting in the accreditation process:

Provided that the licence shall not be issued until the applicant is
duly registered under the respective law.

(4) An applicant who has received a notification pursuant to sub
regulation (2) (b), may amend the application and resubmit it to the
Authority within twelve months of being notified by the Authority:

Provided that nothing in this paragraph shall mean that an
applicant may not re-apply at any other time.

(5) The Authority shall, within sixty days of sending the notice
under sub regulation (2) (a), notify the applicant of the date when the
Authority may make an on-site visit to inspect the facilities of the
applicant at the place or places the applicant intends to award a national
qualification.

6. (1) A person or an education institution who intends to be Registration
registered on the National Qualifications Framework shall make an°® I‘{?tfwn‘,‘]
application to the Authority in Form KNQA/L/002 set out in the Firstgfaxesz?fns
Schedule. ’

(2) An application made under sub regulation (1) shall specify

(a) the title of a qualification;
(b) a qualification type;

(c) a qualification number;
(d) alevel number; e
(e) the number of credits;

(f) the field and sub-fields of the economic sector which the
qualification relates;

(g) the purpose of a qualification;

(h) the unit standards for qualifications;

(i) the integrated assessment of a qualification; and
() the international comparability.

7. (1) The Authority, in collaboration with relevant government Inspection and
agency shall conduct an inspection of an education institution after thecertification.
Authority has reviewed the application and the supporting documents
to confirm if the applicant has complied with the Act and these
Regulations including the quality standards set out in the Second
Schedule.

(2) Where after an inspection, the Authority is satisfied that an
applicant should not be accredited, the Authority shall notify the
applicant to —
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(a) suspend offering national qualifications immediately;

(b) furnish the Authority with a closure plan within a period of
three months; and

(c) stop offering the national qualifications within one year from
the date of the inspection. . '

(3) Where the Authority determines that an applicant should be
accredited, the Authority shall issue that applicant with a Certificate of
Accreditation in Form KNQA/L/003 set out in the First schedule which
shall be valid for four years.

(4) The Authority shall publish a Certificate of Accreditation in

the Gazette and in at least one newspaper with nationwide circulation.
(5) An accredited education institution may —
(a) advertise the national qualifications it offers;
(b) launch the national qualifications offers;

(c) continue to mobilise resources to support and maintain the
quality standards set out in the Second Schedule.

8. (1) The Authority shall undertake an audit of the quality of
national qualifications offered by an accredited education institution
after two years from the date of the accreditation, but not later than
three years from the date of the accreditation, and shall prepare and
submit to the accredited education institution a report of its findings
and recommendations.

(2) The Authority may, on its own motion or at the request of

any person, investigate whether an accredited education institution is
complying with the Act or these Regulations, and shall prepare and

submit to the accredited education institution, a report of its findings -

and recommendations.

9. (1) An accredited education institution shall apply for a new
Certificate of Accreditation at least one year before the date of the
expiry of its current Certificate of Accreditation.

(2) An application made under sub regulation (1) shall be

accompanied by —

(a) a detailed report indicating the progress made in the
maintenance of quality standards and the institution’s
strategies; :

(b) a tracer study detailing the impact of the national
qualifications since the date of accreditation; and

(c) a report of stakeholders’ engagement in the review of the
accredited education institution.

PART IIIl — RECOGNITION, EQUATION AND APPROVAL OF
FOREIGN QUALIFICATIONS AND RECOGNITION OF PRIOR
LEARNING

10. (1) A Kenyan who has undergone training at a foreign

education institution and has attained professional qualifications that

Audit and
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Renewal of a
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Accreditation.
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would enable him or her to pursue further education or seek foreign
employment may apply to the Authority — qualifications

(a) for equation of his qualifications, by making an application
in Form KNQA/L/004 set out in the First Schedule; and

(b) for recognition of his qualifications, by making an
application in Form KNQA/L/005 set out in the First
Schedule.

(2) The Authority shall consider an application made under sub
regulation (1) in accordance with the quality standards set out in the
Second Scheduie.

(3) The Authority may decline an application made under sub
regulation (1) where the Authority determines that the quality standards
of that foreign education institution do not satisfy the quality standards
set out in the Second Schedule.

(4) The Authority shall recommend to an applicant whose
application under sub regulation (1) has been declined to undertake a
remedial qualification in Kenya. .

(1) Subject to sub regulation (3), a person who has worked i in Recogmtlon of
any ﬁeld of study may apply to the Authority for recognition of prior Prior leaming.
learning in Form KNQA/L/006 set out in the First Schedule.

(2) Where the Authority allows an application made under sub
regulation (1), it shall issue the applicant with a Certificate of
Experiential Learning in Form KNQA/L/007 set out in the First
Schedule.

(3) In considering an application made under sub regulation (1)

(a) an applicant who does not hold a certificate may be eligible
for admission to a National Qualifications Framework level
or granted experiential learning equivalent to a qualification
in the National Qualifications Framework level; and

(b) an award of a certificate of experiential learning may be used
by the awardee of the certificate to transpose his or her
professional orientation.

(4) The Authority shall consider an application made under sub
regulation (1) in accordance with the quality standards set out in the
Second Schedule.

PART IV — TERMINATION, SUSPENSION AND REVOCATION
OF CERTIFICATE OF ACCREDITATION

12. (1) An accredited education institution may, by notice in  Termination.
writing to the Authority, terminate offering or awarding a qualification.

(2) Where a notice under sub regulation (1) has been submitted,
the accredited education institution shall annex to the notice a winding
up plan for approval and the winding up plan shall provide for the
safeguarding of the interests of the students.
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(3) Where. an accredited education institution does not apply for
the renewal of its licence in accordance with regulation 9, the Authority
shall require the accredited education institution to submit a winding up
plan, at least six months before the expiry of the licence.

13. (1) Subject to sub regulation (2), the Authority may suspend
a Certificate of Accreditation of an education institution.

(2) Where the Authority determines that an accredited education
institution —

(a) is not carrying out its functions in a proper manner;

(b) does not comply with the conditions of its Certificate of
Accreditation; or

(c) does not comply with the Act or these Regulations, the
Authority shall issue to the accredited education institution, a
notice of suspension of Certificate of Accreditation in Form
KNQA/L/008 set out on the First Schedule.

(3) The Authority shall publish a notice issued under sub
regulation (2) in the Gazette and in ‘at least one newspaper with
nationwide circulation.

(4) The notice issued under sub regulation (2) shall be for a
period not exceeding six months.

(5) The notice issued to an accredited education institution under
sub regulation (2), shall state any corrective action that should be taken
by the institution.

(6) An accredited education institution that has been issued with a
notice under sub regulation (2) shall, on or before the notice period
expires, submit a recovery plan in relation to the action specified in the
notice.

(7) When the Authority receives a recovery plan under sub
regulation (6), the Authority shall schedule an audit to verify the
contents of the recovery plan and, if satisfied that the accredited
education institution has instituted appropriate measures to remedy
matters raised in the notice issued under sub regulation (2), lift the
suspension, subject to such conditions as the Authority shall deem
necessary.

(8) Where the Authority determines that an accredited education
institution has not remedied the matters raised in the notice issued
under sub regulation (2), after carrying out an audit under sub
regulation (7), the Authority may issue to the institution a Suspension
Certificate of Accreditation in Form KNQA/L/009 set out in the First
Schedule.

(9) The suspension issued under sub regulation (8) shall be for a
period not exceeding six months.

(10) The suspension issued under sub regulation (8) shall be
published in the Gazette and in at least one newspaper with nationwide
circulation.

Suspension.
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14. (1) Where the Authority, after carrying out an inspection of
an accredited education institution whose Certificate of Accreditation
has been suspended in accordance with regulation 13, is not satisfied
with the progress being made to comply with the Act, these
Regulations or the conditions of the Authority, it shall issue a
Revocation of Certificate of Accreditation in Form KNQA/L/010 set
out in the First Schedule to the accredited education institution.

(2) The revocation issued under sub regulation (1) shall be
published in the Gazette and at least one newspaper with nationwide
circulation.

PART V — STRUCTURES OF NATIONAL QUALIFICATIONS
FRAMEWORK

15. (1) An accredited education institution shall adhere to the
national qualifications assessment system established by the Authority.

(2) An accredited education institution shall ensure access to its
assessment and certification systems for candidates.

(3) The assessment and certification system of an accredited
education institution shall consider prior experience, formal, non-
formal and informal or learning of a student.

(4) The assessment for national qualifications shall be based on
the standards set out in the Third Schedule.

(5) The Authority shall convene not less than two meetings
annually for accredited education institutions to review and assess the
national qualifications.

(6) At the end of every financial year, the Authority shall
publish a report on the status of national qualifications,

16. (1) The Authority shall establish a national database of
national qualifications to inform the implementation and talntenance
of the national qualifications framework.

(2) The database established under sub regulation (1) shall
cotitain the following infortmation —

(a) registered unit standards;
(b) registered qualifications;
(¢) accredited education institutions;

(d) assessment and certification systems of accredited education
institutions;

(e) validated learning qualifications;

(D equated foreign qualifications;

(8) recognised and approved foreign qualifications;
(h) qualifications recognised from prior learning;

(i) student records; and

Revocation.
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(j) any other particulars as may be necessary.

(3) The Authority shall from time to time develop and publish
manuals, codes and guidelines on national qualifications to —

(a) advise and support any person, body or education institution;

(b) set standards and benchmarks for qualifications and
competencies including -skills, knowledge, attitudes and
values; and

(c) provide guidance on other matters that pertain to the
development of national qualifications.

17. (1) The National Qualifications Framework shall consist of
ten levels which shall be in the National Qualifications Framework
Levels Descriptors set out in Form KNQA/L/011 set out in the Third
Schedule.

(2) Each level described under sub regulation (1) shall be in terms
of increasing complexity and demanding outcomes of learning and
based on — .

(a) scope of knowledge;

(b) literacy;

(¢) method and procedure;

(d) problem solving;

(e) ethics and professional practice;

() access, processing and managing information;
(g) producing and communicating of information;
(h) context and systems;

(i) management of learning; and

(j) aeceuntability.

(3) The deeision on the level at whieh eaeh qualifieation should
be placed in the National Qualifieation Framewerk shall be made based
oh theit tatch against the level deseriptors set out in sub regulation (1).

(4) There shall be only one common set of level descriptors for
the Authority to be used for different qualification types.

(5) A level descriptor under sub regulation (1) shall be descriptive
and not prescriptive.

(6) A level descriptor under sub regulation (1) shall be reviewed
at least once in every five years by the Authority, in consultation with
relevant stakeholders.

(7) The level descriptors for the National Qualifications
Framework in relation to the education and training subsectors shall be
as set out in Form KNQA/L/012 set out in the Third Schedule.

(8) The education and training pathways for awarding
qualifications shall be as set out in Form KNQA/L/013 set out in the
Third Schedule.

National
Qualifications
Framework
Levels.
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(9) The minimum admission requirements for offering a
qualification at each level shall be as set out in Form KNQA/L/014 set
out in the Third Schedule.

18. (1) The Authority may recognize competencies or attainment ~ Volume of
through the following qualification types — learning.

(a) a Certificate;

(b) aDiploma;

(c) aBachelors Degree;

(d) aPostgraduate Certificate or Diploma;
(e) a Masters Degree; and

() aDoctorate Degree.

(2) The recognition of attainment referred to in sub regulation (1)
shall be guided by the volume of learning assessed based on credits
earned, with one credit being equal to ten notional hours.

(3) The volume of learning referred to in sub regulation (2) shall
be specified in terms of the total minimum number of credits required,
and in terms of the minimum number of credits required at its specified
exit level on the National Qualifications Framework and, where
appropriate, the maximum number of credits from the preceding level
may be specified.

(4) The credits rating of a qualification shall not depend on the
mode of delivery of learning.

(5) In determining the volume of learning for a qualification, the
following guidelines on credits shall apply —

(a) for a primary school qualification, grade one to six, lower
primary shall be for a minimum period of three years while
upper primary shall be for a minimum period of three years;

(b) for a secondary school qualification, grade seven to twelve,
lower secondary shall be for a minimum period of three
years while for upper secondary shall be for a minimum
period of three years;

(c) for an artisan certificate, the minimum number of credits
shall be sixty;

(d) for a craft certificate, the minimum number of credits shall
be one hundred and twenty;

(e) for a Diploma, the minimum number of credits shall be two
hundred and forty;

(f) for a Bachelors Degree, the minimum number of credits shall
be four hundred and eighty;

(g) for a Postgraduate Certificate or Diploma, the minimum
number of credits shall be one hundred and twenty;

(h) for a Masters Degree, the minimum number of credits shall
be two hundred and forty; and
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(i) for a Doctorate, the minimum number of credits shall be
three hundred and sixty.

(6) The credits assigned on the National Qualifications
Framework shall be the minimum required for the qualification.

(7) Where appropriate, the recognition of attainment of
competencies under sub regulation (1) shall include prior learning.

19. (1) Credits earned at an accredited education institution may
be recognised by another accredited education institution as meeting
part of the requirements for a qualification.

(2) Credits eamned for an incomplete qualification may be
recognised as meeting part of the requirements for a different
qualification.

(3) Credits earned for an incomplete qualification may be
recognized as meeting part of the requirements for a different
qualification in the same or different institution.

(4) A maximum of forty-nine percent of the maximum credit that
are earned from a completed qualification may be transferred to another
qualification:

Provided that not more than forty-nine percent of the maximum
credits that are required for the other qualification are credits that have
. been earned from a completed qualification.

20. (1) The Authority shall approve a credit transfer made in
accordance with this regulation.

(2) A person may apply to the Authority for an approval to
transfer credits accumulated in a qualification in Form KNQA/L/015
set out in the Third Schedule:

Provided that the person intending to transfer credits shall satisfy
the requirements of the Authority and of the admitting qualifications
awarding body.

(3) An applicant under sub regulation (2) shall have earned the
credits not more than four years from the date of the application for
transfer.

(4) No credit transfer shall apply to a certificate acquired from a
qualification in Law.

(5) The maximum number of credits that can be transferred in a
degree qualification shall be the equivalent of those earned from
studying for two years in a qualification at the same level.

(6) When a student is likely to acquire a higher grade because of
the credit transfer than the student would have earned in the education
institution of origin, it shall not be approved.

(7) Credit transfer shall not apply to the common core units for
qualifications offered by an accredited education institution.

(8) The credits earned from a foreign education institution, and
sought to be transferred, shall be evaluated on the following criteria —

Accumulation of
credits towards
qualifications.

Transfer of
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(a) the applicant’s admission qualifications as compared to the
entry requirements set out in the Act;

(b) the course content;

(c) proof of the completion of the course being recognised and
approved;

(d) the contact hours and duration of the course being recognised
and approved;

(e) the accreditation status of the qualifications awarding body
from which the qualifications were obtained;

(D bilateral, regional or other similar agreements, if any;
(8) proof of proficiency in English. ‘

(9) The process of credit transfers shall be based on units or
courses taken and not block consideration of credits covered.

(10) Where the Authority determines that an applicant has
complied with the Act and these regulations, the Authority may issue
the applicant with a Certificate of Approval to Transfer Credits in Form
KNQA/L/016 set out in the Third Schedule.

(11) The Credit Transfer fee charged by the Authority shall be
for each module and shall be determined annually.

(12) The Approval for a Credit Transfer shall be valid for a
specific course only.

(13) No credit transfers shall be approved for Postgraduate
Programmes.

21. (1) A qualification shall be awarded to mark the attainment
of defined outcomes of learning.

(2) No qualification shall be awarded as compensation for a
student’s failure at a higher level, or by default.

(3) All certificates issued for qualifications in the National
Qualifications Framework shall be endorsed with the seal of the
Authority and shall include —

(a) the approved title of the qualification;

(b) the level of the qualification in the National Qualifications
Framework; and

(c) such other information as may be required by the Ahthority.

(4) In the awarding of qualifications by an accredited education
institution, the Authority shall —

(a) approve the standards for assessment and certification
arrangements for each qualification in the National
Qualifications Framework;

(b) accredit, regulate and monitor assessment bodies, and bodies
which carry out other functions on behalf of the Authority to
ensure compliance with the requirements for each approved
qualification;

Awarding
qualifications.
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(c) carry out external quality assurance of assessments leading to
the award of qualifications in the National Qualifications
Framework;

(d) maintain databases and verifiable documentary records of
" qualifications, in the National Qualifications Framework and
of awarded qualifications; and

(e) carry out periodic monitoring and evaluation of
qualifications that are offered and awarded by accredited
education institutions.

(5) The Authority shall develop and implement policy guidelines
for the recognition of foreign qualifications.

(6) The Authority shall take the overall responsibility for the
recognition of foreign qualifications.

(7) Notwithstanding the generality of sub-regulation (6), a
foreign qualification shall be considered for recognition where —

(a) the education institution that awarded the qualification is
recognised, or accredited where such accreditation or
recognition is mandatory by the relevant authority in the
country of origin of the education institution at the time of
enrolment of the learner;

(b) the qualification was part of the formal education and
training system in the country of origin;

(¢) the education institution had the right to offer that
qualification at the time of enrolment of the learner;

(d) the documents in respect of the foreign qualification that was
submitted to Authority is genuine and without evidence of
tampering or inconsistency; and

(¢) the holder of the qualification has successfully completed all
the requirements for the award of the qualification as
confirmed by the awarding body.

(8) The Authority shall promote recognition of qualifications
attained in Kenya through various mechanisms that include —

(a) aligning the National Qualifications - Framework and
progression pathways with best practices which supports
internationally recognised standards; '

(b) sharing reports on national qualifications;

(c) developing and availing suitable data on national
qualifications for perusal and use by the international
community;

(d) subscribing for membership in relevant international bodies
and fora; and

(e) convening and participating in relevant international fora.
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PART VI — MISCELLANEOUS PROVISIONS

22. (1) All documents submitted to the Authority shall be in Miscellaneous
English. provisions

(2) The Authority may levy fees for any application made in
accordance with the Act and these Regulations as set out in the Fourth
Schedule.

(3) Fees once paid shall not be refunded.
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FIRST SCHEDULE
FORMS

KNQA

KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/001 (r.4 (1))

APPLICATION FOR ACCREDITATION TO AWARD NATIONAL
QUALIFICATIONS
1. Education institution details:
Name of the applicant:
Website:
Physical Address:
Postal Address:
Main telephone number:

Brief history of education institution and
ears of operation:
Accreditation history or existing

accreditations:
Name of the Director:
Contact details of the Director: Office number:
Cell phone:
Fax:
Email address:
Name of the liaison person for
Accreditation:
Contact details of the liaison person for Cell phone:
Accreditation: Fax:
Email address:
2. Attachments:

The following documents are attached:

YES Give details or list [NO

Organization chart.
Terms of Reference of Committees (e.g.

Academic Board or equivalent,

Management Team etc.)

Inventory of equipment.

Copies of current institutional pollcles

Current strategic plan.

Current prospectus and any other
romotional material (brochures etc.).

Examples of staff and student handbooks.

Example of a qualification handbook.




798 Kenya Subsidiary Legislation, 2018

YES Give details or list [NO

Copies of any recent institutional research
reports, review reports, self-evaluation
reports, internal audit reports and financial
audit report.

Copies of current health and safety
certification.

Other:

3. Staff and learners:

Total number of full time learners.

Total number of part time learners.

Total number of management stafl,

Total number of teaching and research staff.
Total number of administration and support
stafl,

4. Qualifications offered

Name of] Mode of| Durati]Duration |Number of leamers _|Number of [Number of [Number of [Number of
the delivery jon of |ofthe  [currently enrolled in the [graduates [teaching  |technical ]administrati

qualifical(e.g.  [the  [qualificat|quaiification of the staff staff on staff
tion fuce to |qualififion in , qualificatio [currently |directly  |directly
face, [|cation [teaching [Y1 [Y2 [Y3 [Y4 |natthe last[employed [servicing |servicing
distance fin wieks graduation [to teach on |the the
blended)total the qualificatio|qualificatio
hours qualificatio [n n

n

5. Support setvices:
Give brief information on setvices offered to leamers'

Health or coun lling.

Sport or regreat_ion- ,

Careers or placement:
Disability support:

Pastoral care:

Academic support:
Clubs, student union or student
representative authority:

6. Stakeholders:

Give details of method or frequency of obtaining feedback from your stakeholders (e.g.
surveys, committees, interviews):

From learners:’
From graduates:

From staff:

From employers:
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7. Proposed timeframe for accreditation:

Proposed timing: Should be: |
Suggested date for initiation A few days after submission of thial
meeting: application.
Suggested dates for self- A four-week period commencin
evaluation: within one or two weeks o

submission of this application. Not
that you may want to schedule thi
to include one or two non-teachin;

weeks to ensure dedicated
, availability of staff,
Proposed submission date The final day of the four-week self-
for the self-evaluation evaluation period,
report.
Suggested dates for the The week following the submissio
accreditation visit; of the self-evaluation report. n]

8. Signed by the applicant;

I declare that I am authorized to make this applicunon on behalf of the education
institution and that all the information provided in this application is correct.

(Name:

Title:

Signature:

Date of this application;

Please ensure that:

* An applicant shall submit one hard copy and one soft copy of filled
institutional accreditation application form and all associated documents to the

Authority,
KENYA NATIONAL QUALIFICATIONS AUTHORITY
Form KNQA/L/002 (r.6 (1))
APPLICATION FOR REGISTRATION ON THE NATIONAL QUALIFICATIONS
FRAMEWORK

Name of the education institution: [Name:

Application for accreditation of: |Title of the qualification:

This application is supported by: |Department staff or workplace experience employers
or Advisory committee members:

Name:
Designation:

This application has been Internal Board or Committee name:
approved by: Date:
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Name of the education institution: [Name:

This application is submitted by: [Name:
-_|Designation:

Date of the application; Date;:

Description of the qualification:

1. Development of the qualification

qualification:

()
(b)
(©)
(@
(e)
®

()

G))

@

1.1 Rationale for the If this is a revision:

What currently exists?

When the qualification was first offered?

What was the original purpose of the qualification?
What problems or issues do the revision respond to?
Who is the target group?

How will graduates benefit - specify the likely
employment outcomes?

To what extent is the qualification responding to
community needs or market issues or demand
including availability of job opportunities, skillzl
requirements, capacity building etc.?

What indicators are available from the market survey
or need assessment?

What is the evidence that the qualification is needed|
now in the country and what are the trends]
internationally and regionally (evidence from|
NHRDC)?

What other evidence is available to support the
proposal for a change in qualification or new
qualification development? For example: is there
anything in the national strategy or development
plans that support the need for the qualification?

1.2 Consultation and support | (a)
for the development of the b
qualification: b

©
@

)]

®

Who led the development of the qualification?

What has been the process of developing the
qualification?

What has been the input of teaching staff, qualified
external experts, and industry representatives?

Who has been consulted and how was their feedback
incorporated into the design?

What factors were taken into consideration in thel
development e.g. alternative modes of delivery, use
of technology, International context?

What is the evidence of the international
comparability of the qualification?
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1. Development of the qualification

1.3 Projected numbers

Show projected numbers for the next three to five years:
(a) How many students will be accepted each year?

(b) How many graduates will be produced each year?

2. Qualification details

2.1 Qualification leading to
the qualification

(a) Title of the qualification.
(b) Vision or mission or philosaphy of the qualification.
(c) Aims and objectives of the qualification.

(d) Graduate profile of graduates of the qualification.

2.2 Qualification to be
awarded

Final, exit or embedded quaiiﬁcations:

(a) Title of the qualification to be awarded,;
(b) Level of the qualification.

(c) Credit value of the qualification.

(d) Awarding authority.

(¢) Minimum requirements for the attainment of the
qualification.

2.3 Entry requirements

(a) Entry criteria (Realistic minimum requirements for
entry with no unnecessary barriers to entry).

(b) Selection criteria (Sound  and appropriate
justification for any selection criteria).

(c) Provision for RPL and credit transfer.

2.4 Pathways of the
Qualification:

Diagram or narrative showing:
(a) Entry pathways into the qualification.
(b) Exit points within the qualification.

(c) Employment and higher education destinations after
completing the qualification.

2.5 Structure of the
Qualification:

Duration of the qualification
(a) Years and semesters of the qualification.

(b) Number of teaching weeks per year or semester of
the qualification.

(c) Total hours per week of student learning time
divided into contact hours, supervised hours and self
directed learning hours.

Courses of the qualification

(a) Level and credit value of each course.

(b) Sequence of courses. J
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1. Development of the qualification

(c) Core, optional and elective courses.
(d) Pre-requisites and co-requisites.

(¢) Total hours of each course divided into contact
hours, supervised hours and self-directed leaminﬁ
hours.

Balance of theory and practice

Indicate courses which are mainly fieldwork/work based
practice.

2.6 Delivery methods

() How will the qualification and its compotients
delivered?

(b) Justify delivery mode in terms of efficiency an
effectiveness.

(¢) Explain how flexible delivery méthods meets th
needs of the target group of learners.

(d) Describe arrangements for managing learne
progress and achievement in the field or workplac
(e.g. MoU, logbook).

2.7 Assessment and re-
assessment

| (b) Regulations for assessment and re-assessment.

(8) Assessment methods used in the qualification.

(¢) Recording of marks (What is the grading system to
be used for the qualification?)

2.8 Other specific regulations
of the qualification

For example:
(a) Regulations for attendance.
(b) Regulations for voluntary exit or deferment.

(c) Regulations for dismissal or expulsion from thé
qualification,

(d) Regulations for work placement components.
(e) Regulations for academic dishonesty.

() Guidelines for dealing with issues of conce
including complaints, appeals against an assessmen
decision.

2.9 Student information

(a) Qualification Handbook.

(b) Textbooks and other required resources to bel
purchased by learners.

(¢) Any costs or fees over and above basic tuition fees.

2.10 Quality assurance
processes

Internal and external moderation of assessment

(@) What is the system or cycle for internal moderation|
of assessment?
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1. Development of the qualification

(b) What is the process for checking for anomalies onf

(b) What is the system or cycle for external moderation
of assessment?

Qualification review processes
(a) How frequently will the qualification be reviewed?

(b) What process or mechanism will be used for thei
review? :

() Who will be involved?
(d) How will international comparability be assured?
Learners’ evaluation of teaching and learning

What is the cycle or system for getting learner feedback
on their qualification or courses or teachers?

Quality assurance of results or eligibility to graduate

(a) How does the provider assure itself of the accuracy|
of results?

quality problems?
Annual repotting

(8) What are the processes for preparing or receiving of
following up annual reports?

(b) What information is included in annual reporting?

3. Resources for the qualification

3.1 Staff of the qualification

State the qualifications and experience of the relevant:
(8) Technical staff (attach CVs).
(b) Teaching staff (attach CVs).

3.2 Other resources, facilities
and accommodation

For each type of resource distinguish between what isr
currently available and what is needed:

Physical facilities and resources

(a) Laboratories or workshop facilities.
(b) Clinical areas, if needed.

(c) IT facilities including internet.

(d) Specialised materials and equipment.
Library:

access on or off.

Financial:

(a) Adequacy of financial resources available to support
the qualification. _ J
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1. Development of the qualification

(b) Annual budget for the qualification.

3.3 Academic Committee for (a) Members of the Academic Committee.
the qualification

(b) Terms of Reference of the Academic Committee.

(c) Latest minutes of Academic Committee.

3.4 Student support services |Outline the services that are available to learners

€.g. Student Association, learning skills support, pastoral
care, counselling, health, careers advice.

Course descriptors of the qualification

For each course state:

(a)
(b)
(©)
(@)
(e)
®
(8)
(h)
@)
G)
(k)

Title of the course.

Level of the course.

Credit value of the course.

Co-requisite or pre- requisite units.

Purpose of the course.

Learning outcomes of the course.

Performance criteria for the achievement of each learning outcome,
Teaching and learning methodology to be used in delivery.
Assessment tasks (showing relationship to learning outcomes).
Textbooks for the course.

List of recommended readings for the course.

Appendices

Examples of doéumcnts to be attached as Appendices if not covered in the body of the
application:

(a)
(b
©

(d
(e)
®
(®
(h)
(i)
0)
(k)

Letters of Support including support from industry, professional bodies:
Market Research Report.

List of Advisory Committee Members; Terms of Reference Minutes of the
Advisory Committee,

Qualification Handbook.

Brochure.

Memorandum of Agreement for work based learning,
Qualifications vitae of staff.

List of textbooks, with cost.

Library conspectus report.

List of equipment,

Budget for the qualification.
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KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/003 *73)
Certificate No-----------==-- ‘
CERTIFICATE OF ACCREDITATION
This is to certify that ........cceoevieiiiiiiiiiiii s e
of Post Office Box NoO. .o has on this ... day of
......................... , 20 ...........,is awarded Accreditation Status as an accredited education

institution in accordance with the Kenya National Qualifications Framework Act, 2014.

The Accreditation is from : to

Date of commencement

Date of Expiry

SIGNED

Chairperson : Director-General
Kenya Establishment of the National Kenya Establishment of the National
Qualifications Authority. Qualifications Authority.

KNEEYA

KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/004 (t. 10 (1) (3))
‘ APPLICATION FOR EQUATION OF QUALIFICATIONS
A. Applicant’s details:

L]()): |]l]l||l]|[r||lizssport ..............................

(Applicable for foreign nationals
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only)

Tite  Dr [ Mr. [] Mrs.[]
Sumame nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

(in block letters)
Other name: ...t

(in block letters)
Maidenname ...
(if applicable) (in block letters)
Residential ... e
Address: (in block letters)
Correspondence ..............................................................................
Address: (in block letters)
Present Occupation and Department:.....................eeevevervvueeeesessooeo
Nationality: Date of Birth: ..................
Phone Office: Home: Mobile; Fax:
No.-
Email address :.........oooeeeiiiiiiiiiiiii e

Examination passed in chronological order (copies of certificates to be enclosed &
originals to be produced for verification purposes)

Certificates Year of Award| Name of Awarding
Institution and
Country of Origin
@ e
®

......................................................................................

(Please attach copies of qualifications)
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{Purpose for applying for equation of qualifications:

..............................................................................................................

.........................................................................................................

B. Details of qualification for which equation is being sought:

1.] Qualification title:

..............................................................................

(Please attach syllabus)
1.2 Name of awarding institution: ...........cooeriiineeniiini .
1.3 AQAIESS: ouvveerenierinnseiesierenasorasanarsssssesssessononessasnsmnetssotststsrsnstsossasanaes
1.4 Tel: FaX: coiviviiiiiricncnnivereninenen

...................................................

1.5 Index/Registration NO: .......oovvriiimerrerieinsintiii ettt

1.6 Minimum entry requirements for qualification:

...........................................................................................................

1.7 Duration: From ........c.ocoeeeiiiieneiiennennincnne, (ST PPN
1.8 Mode of attendance and Year |Contact Time (hrs)| Self-directed/
dgtails Guided Studies

(hrs)

Full time U
Part time U

Distance education U

Others U ‘

1.9  MODE of assessment applicable to Certificate mentioned at (B)

Continuous assessment:

Module or Unit assessments:

End of year examination:

By submission of project:

2.0 This sub-section concerns examination centre

If examination in question was taken in a foreign state, please specify
examination centre. :

................................................................................................

C. Details of qualification against which equation is being sought:
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1. 1 Qualification title:

(Please note that this qualification should be a local qualification*)
[Name of awarding institution:

1.2 Address:

D. Where qualification attained under heading ‘B’ was obtained following attendance at
an overseas institution, please provide the following:

4. Date of return from studies:

E. Have you applied to the Authority previously? Please, specify

F. Declaration

[, the undersigned, certify that the certificates and other relevant documents I have
submitted are authentic and that the information I have provided are correct.

(Please note that presentation of false or fake documents constitutes an offence which i
liable to prosecution). 7

Date: ....ooooiiiiiiiiiininnie Signature:

For Office Use
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General Notes

*  An incomplete, inadequate or inaccurate filling of the application may result in
the application being rejected. '

e An application will be processed upon payment of the non-refundable fee of
Kshs. 5,000/- for a Kenyan citizen and Kshs. 10,000/- for a foreign national.

* It is an offence to give false information or to conceal information in this form.

KNESYA

KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/005 (r. 10 (1) (b))
APPLICATION FOR RECOGNITION OF FOREIGN QUALIFICATIONS
A. Applicant’s Details

ID No: PIasstit NO:

(Applicable for foreign nationals
only)

SUMAIME: ottt et et et re e e
(in block letters)
10711753 1 F:1 1. = U PN
(in block letters)
A 3T 1 15 1 F: ¥ o[ N
(if applicable) (in block letters)
Residential oo e
Address: (in block letters)
Comespondence T B
Address:
(in block letters)
Present Occupation and Department:..........covevveiiiniiiniiieiinineneeeneeaenennens

Nationality: ........coeeviviiiiiinenienn... Date of Birth: .......ccoovvieiiiiiiiinininn,
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Phone No.-Office: Home Mobile Fax:

Examination passed in chronological order (copies of certificates to be enclosed &
originals to be produced for verification purposes)

Certificates Year of Award Name of
Awarding
Institution and
Country of Origin
@ T
(b)

..........................................

.....................................................................

........................

(Please attach copies of qualifications)

Purpose for applying for recognition:

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

Y F TN uu.-uuuuuuu.uuu-nuuuuuunu-uuu.uuuuuuuuuu vas

B, Details of qualification for which recognition is being sought:

1.1 Qualification title (Please attach syllabus)
12 Name of awardifg ISHUHOR: ...ovvvniiiinnnniinniinnninn,,

1.7 Duration: From: ............c.......................__ o
1.8 Mode of attendance and Year |Contact Time (hrs)| Self-directed/
details Guided Studies

(hrs)

Full time D

Part time D

Distance education D

L

Others D
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L9 MODE of assessment applicable to qualification:
" (Please tick appropriate box)

Continuous assessment:

Module or Unit assessments:

End of year examination:

By submission of project:

Others specify: ..........ccovveeee. eieesan

i

.0 This sub-section concerns examination ceéntre

If examination in question was taken in a foreign country, please specify
examination centre.

...................................................................................................

C. Where qualification attained under heading ‘B’ was obtained following]
attendance at an overseas institution, please provide the following details:

1. Passport NO: ........cceevunins

2. Date and place of i88U€:.......cocccoviiiiiiiiiii i e

3. Date of departure for studies: ........ TN S

4, Date of return from studies: .........coeiiiniiniiiin i,
G. Have you applied to the Authority previously? Please, specify.............cocviennns

If yes, include reference BUMDBEE. ... .......oviiiiiiiiiiiiiiminiiiviniser s

H. Declaration

[, the undersigned, eertify that the certificates and other felevant doeuments 1 havel
subthitted are authentic and that the information I have provided are corregt.

(Please note that presentation of false or fake documents constitutes an offence which
is liable to prosecution).

PDALE: ...t e SIgNature: .......coeveviiiiiiiiiieeieeeeaa,
For Office Use

Remarks

FName Of verifying OffiCer: .......ccooiiiiiiiiiii i e

Signature: ..o, Date: ...ooviiiiiiiii




812 Kenya Subsidiary Legislation, 2018

General Not¢ -

* Anincomplet , 1 1adequate or inaccurate filling of the application may result in
the applicatior b ing rejected.

* An applicatior w Il be processed upon payment of the non-refundable fee of
Kshs. 2,000 for a {enyan citizen and Kshs. 3,000 for a foreign national.

* Itis an offence o;:ive false information or to conceal information in this form.

KNE@PA

KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/006 (r. 11 (1)
APPLICATION FOR RECOGNITION OF PRIOR LEARNING

1. Applicants Details

DNo: [ T T I''T T T T T T I 1 PassportNo: ...

(Please attach copy of ID) (Applicable for foreign nationals
only)

mie  Dr [ Mc 1 M [ s [

Sumame:  teeieeteeeseeeeess e

Other NAME: ..o e

(in block letters)

IMaiden NAME ..o et

(if applicable) (in block letters)

Residential ddrEsS:  ......oooiiiiiiiiiiiiiii et

..... (in block letters)
Correspondence address:  ..............c.oeeeeeereooeeeeeeeeeeeee e,

(in block letters)

[Nationality: ............cccccvviiviiiniiiinin., Date of Birth: ..............coeeene..
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Phone No.- Office: Home:...... Mobile:................. - AX e
Email address: .......oveeiiiiiii e
Preferred mode of contact: By phone By Letter By Em: il
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Please indicate your preferred language (Please tick ] as appropriate)

English French ’ Kiswahili
Language Language Language

1. Please indicate the sector (e.g. Tourism, Construction, Printing, Plumbing) in which
you wish to apply for RPL

2. Please indicate your number of years of experience in this specific sector.

3. State the qualification against which you wish to claim your recognition of prior
learning.

This form together with attachments and accompanied with the processing fee should be
submitted to:

The Director General
Kenya national Qualifications Authority
It is an offence to give false or conceal information in this form.

I declare that the particulars in the application form and in the sheets attached thereto are
true to the best of my knowledge and belief.

Signature: ............ccoeeeeiiiiiiiinin Date: ......... Lovvnnn, lceiiii.
General Notes

* This form is applicable for screening your application for recognition of prior
learning

* No processing of application will be undertaken until payment of the non-refundable
fee of Kshs 2,000 fees has been effected, upon which the portfolio document will be
issued and a facilitator assigned.

* Note that payment for assessment will be charged by the Awarding body.
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KNEPA

NYA NATIONAL QUALIFICATIONS AUTHORITY
Form KNQA/L/007 . 11 (2)
CERTIFICATE OF EXPERIENTIAL LEARNING
Awarded to

Having demonstrated Knowledge, Skills and Competencies at National Qualification
Framework Level ---------- regarding further study, Career and Career path.

SIGNED

Chairperson Director-General

Kenya Establishment of the National Kenya Establishment of the National
Qualifications Authority. Qualifications Authority.

KNQA

KENYA NATIONAL FICATIONS AUTHORITY

Form KNQA/L/008 (r. 13 (2)
NOTICE TO SUSPEND A CERTIFICATE OF ACCREDITATION

.................. 520 e

............................................... verrereennnenn Of Post Office Box
Number ......ocevvvieevveeeieeceeees ,situated at ........coevevvveennnnn, of its intention to suspend
the Certificate of Accreditation of Certificate No. KNQA/ ........ccooveirvrcrcnnneee. issued on

the ............ day of .o > 20 e , based on its audit and inspection
findings as contained in the report dated the ........... day Of i, 220 e
and as resolved by the Kenya Establishment of the National Quallﬁcatlons Authority
during the meeting held on the ............. day of ...cccovrenenns s 20 e and more
particularly for the following reasons— '

This notice is for a period of .......ccoovivivevciecevereeereeeeresesens during which you are
required to file a report of the Recovery Plan to remedy the issues herein contained.
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This notice is issued in accordance with and regulation 13 of the Kenya National
Qualifications Regulations, 2018.

SIGNED

Chairperson Director-General
Kenya Establishment of the National Kenya Establishment of the National
Qualifications Authority. Qualifications Authority.

KENYA NATIONAL QUALIFICATIONS AUTHORITY
M

Form KNQA/L/009 (r.13(8))
SUSPENSION OF CERTIFICATE OF ACCREDITATION
PURSUANT TO THE NOTICE issued by the Kenya Establishment of the National

Qualifications Authority on the ................ day of .o, 3 20 . , of its
intention to suspend the Certificate of Accreditation of Certificate No. KNQA/
.............................. issued on the ............ day of ..ccooovriiniriiicennns, 20 eeeeeneiens, 1SSUE tO
(name of the education iNSttUtion) .............ov.eeeeevvecoossiooeso of Post
Office Box NUmDET........cooeviinnreri e situated at

The Kenya Establishment of the National Qualifications Authority HEREBY
DECLARES that the Certificate of Accreditation of Certificate No. KNQA/

.............................. issued on the ............ day Of woiieceriineny 20 Lo, tO (name
of the education institution) ..........ooooomrooevovoo shall with effect from the
.............. day of ........ccccoermurnrnr, 20 .......... stand SUSPENDED.

The (insert the name of the education institution) ...............coeeeiiiiiinll, shall

immediately cease to offer the respective national qualifications until the suspension is
lifted of otherwise as directed by the Kenya Establishment of the National Qualifications
Authority.

SIGNED
Chairperson Director-General
Kenya Establishment of the National Kenya Establishment of the National

Qualifications Authority. Qualifications Authority.
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xN@PA

KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/010 (r. 14 (1)
REVOCATION OF CERTIFICATE OF ACCREDITATION

PURSUANT TO THE SUSPENSION OF CERTIFICATE OF ACCREDITATION
issued by the Kenya Establishment of the National Qualifications Authority on the

................... ABY OF weorrevnnriimersissiiess 20 ..........., of the Certificate of Accreditation of
Certificate  No. KNQA/ oonniinmerimsminees issued on the ... day of
.............................. , 20 i, issued to (name. of the education institution)

........................................................................... of Post Office Box

The Kenya Establishment of the National Qualifications Authority HEREBY
DECLARES that the Certificate of Accreditation of Certificate No. KNQA/—

.............................. issued on the .....ceeee GY OF ovvieiiisiriinaenicnnines 20 iveeeereeenss tO (DAME
of the education INSHEULION) ..covmmmmsimmsisenisiemsirecs s shall with effect from the
.............. LT A GTTORY) LB stand REVOKED.
SIGNED
Chairperson : Direbtor—General
Kenya Establishment of the National Kénya Establishment of the National
Qualifications Authority. Qualifications Authority.
SECOND SCHEDULE
QUALITY STANDARDS ©7M@ (c), 10(2), 11 (4))

PART I — PLANNING PROCESS AND GOVERNANCE STRUCTURE
1. Vision, Mission and Strategic Objectives

(1) An accredited education institution shall have a clear institutional Vision and
Mission Statement.

(2) The Vision and Mission statement of an accredited educatioh institution shall be
aligned with these Quality Standards.

(3) An accredited education institution shall clearly state its objectives which shall

include a commitment to impart knowledge, skills and other competencies to
enable students to participate in the country and globally social economic
activities.

(4) For the purpose of the renewal of a Certificate of Accreditation, an accredited
education institution shall demonstrate the strategies employed to achieve its
vision, mission and objectives as outlined in its strategic plan.
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5.

2

3.
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. Governance Structure,

(1) An accredited education institution shal

1 align its governance and management

structure to the Act of Parliament that establishes it,

(2) An accredited education institution shall

provide proof of authorisation to operate

from the relevant authority shall be provided.

(3) An accredited education institution shall define and describe-—

(a) its policy on quality control and how this policy applies to the

Qualifications it offers; and

(b) its strategy for institutionalising internal quality control mechanisms in
the accredited education institution, and the maintenance of systems and

structures.

PART II—ADMISSION REQUIREMENTS

Artisan Certificate qualification level

The minimum admission requirements shall be —

(a) 2 mean grade of E in the Kenya Certificate of Secondary Education

examination or its equivalent;

(b) a certificate of experiential learning issued by the Authority.

Craft Certificate qualification level

The minimum admission requirements shall be —

(a) a2 mean grade of D (Plain) in the Kenya Certificate of Secondary

Education examination or its equival

(b) at least a Division IJJ in
€xamination; or

ent;

the Kenya Certificate of Education

(c) a certificate of experiential learning issued by the Authority.

(d) completion of KNQF leve] 4

Diploma Qualification leve]

The minimum admissjon requirements shall be ——

(a) a mean grade of C- (minus) in the Kenya Certificate of Secondary Education

examination or its equivalent;
(b) a division II in the KCE

(c) at least one Principal Pass at the K.
€xamination;

(d) completion of KNGQF level 5; or

(e) a certificate of experiential learning issued by the Authority

Bachelor’s Degree Qualification leve]

The minimum admission requirements shall be —

(@) a mean grade of C+ (Plus) in the K,
examination or its equivalent;

enya Certificate of Secondary Education
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(b) at least two Principal Passes in the Kenya Advanced Certificate of Education
examination; or

(c) completion of KNQF level 6.
7. Post-Graduate Certificate/Diploma Qualification level

The minimum requirements shall be a bachelor’s degree from an accredited
education institution.
8. Masters Qualification level

The minimum requirements shall be a bachelor’s degree from an accredited
education institution:

Provided that the applicant satisfies the minimum requirements for admission to a
Bachelor’s degree qualifications level. :

9. Doctorate qualifications level

The minimum requirements shall be a master’s degree from an accredited education
institution or completion of KNQF level 9.

10. An accredited education institution shall not admit a person to a qualification on the
basis of experiential learning if that person has not been issued with a certificate of
experiential learning by the Authority.

PART Il — CURRICULA AND MODES OF DELIVERY
11. Qualifications Policy

(1) An accredited education institution shall develop and implement a qualiﬁcations
development policy which shall set out the accredited education institution’s
strategy on qualifications development, structures and systems.

(2) An accredited education institution shall provide the Authority, as and when
required to do so, with proof of internal approvals of the qualifications and any
statutory approvals that may be required under any other written law.

(3) A qualifications development policy shall provide for —
(a) the systems and structures for stakeholders' engagement;
(b) the qualifications review 9ycle; _
(c) the strategies for sustainability and growth of the qualification; and
() the assessment of qualiﬁcatidns impact and tracer studies.
12. Qualifications Structure '

(1), An  accredited education institution shall submit its qualifications to the
Authority for evaluation before offering the qualification.

(2) A qualification shall set out—
(a) the qualification title;

(b) the rationale for the qualification, and evidence of the need for the
qualification; '

(c) the aims of the qualification, main target groups of learners;
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(d) the KNQF level of the qualification and the Credit Valye of the whole
qualification;

(e) the recommended access routes to enter the qualification and any entry
requirements;

(f) the progression routes after completion of qualification (e.g. further
learning);

(g) the structure of qualification;
(h) the approaches to assessment for the award of the qualification;
(i) the specific quality assurance requirements of the qualification;
() any mutual recognition agreements with other qualifications; and ‘
(k) detailed specifications (e.g. modules; programs etc).
13. Contact Hours
Unless the Authority otherwise requires —
(@)  Level 4 (Artisan Certificate) shall require a minimum of sixty credits;

(b) Level 5 (Craft Certificate) shall require a minimum of one hundred and
twenty credits;

(¢) Level6 (Diploma) shall require a minimum of two hundred and forty
credits;

(d)  Level 7 (Bachelor’s Degree) shall require a minimum of four hundred
and eighty credits ;

(&) Level 8 (Post Graduate Diploma or Certificate) _shall require a
minimum of one hundred and twenty credits;

(0  Level 9 (Master’s Degree) shall require a minimum of two hundred and
forty credits;

(8)  Level 10 (Doctorate Degree) shall require a minimum of three hundred
and sixty credits;

PART IV — ASSESSMENTS AND ASSESSMENTS ADMINISTRATION

14. An accredited education institution shall ensure the academic progression of its
students is evaluated by assessments which may include all or any of the following:
course work, tutorials, projects and other assessment criteria.

15. Structure of Assessments and Assessment Policies

An accredited education institution shall develop an assessments policy that shall
establish an assessments structure to guide the assessments process, including—

(a) the structure and system of managing and administering an examination,;

(b) the establishment of a quality assurance mechanism including internal and
external moderation of assessments and scripts, and monitoring and evaluation of
assessments;

(c) the development of assessments regulations, including students' academic
progression, disciplinary systems and appeals systems;
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(d) the categories of assessments, assessments, grading systems and
classification of academic qualifications;

(e) the management of students’ transcripts and certificates; and

(f) the minimum assessments requirements for certification.

16. Assessments Regulations

An accredited education institution shall set out assessments regulations that shall
include — :

(a) the types and categories of assessments;
(b) the registration for assessments;

(c) the setting of assessments;

(d) the examination irregularities;

(e) the assessment offences and penalties;
(f) the deferment of assessments;

(g) the marking and moderation of assessments and release of assessment
results;

(h) the invigilation of assessments;

(i) the re-sits;

() the exclusion from assessments; and

(k) the assessment fees. . o ;
PART V — ASSESSESORS AND QUALIFICATIONS

17. The Assessor

(1) An accredited education institution should have registered assessors with the
relevant ETQA. .

(2) An assessor should be —

(a)
®
(©

d
(e)
®

familiar with the qualification and the unit standards that he/she will be
assessing;

plan and design the assessment (or source appropriate assessment methods
and instruments and modify these if necessary);

collect evidence of the learner’s performance' in accordance with the
relevant ETQA’s principles and policies; ‘

evaluate and judge the evidence;
authenticate the evidence; and

make an assessment decision, i.e. ‘competent, or not yet competent’.

\
18. The Assessment Process

An accredited education institution should consider the following Stéps in the
assessment process — v t S ,
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(a)

(b)

(c)

(d)
(e)

D
(2

(h)

the assessor becomes familiar with the unit standard and/or qualification
that he/she is going to assess;

the assessor plans the assessment, making decisions about the assessment
methods, assessment instruments, activities, type and amount of evidence
required, etc;

the assessor designs the assessment by selecting the appropriate methods,
instruments and designing the appropriate materials (e.g. a test paper);

the assessor conducts the assessment and collects the evidence;

the assessor makes a Jjudgement about the evidence against the criteria of
the unit standard;

the assessor provides feedback to the learner regarding the assessment
decision;

the assessor completes the administration according to the ETQA
requirements; and

the assessor evaluates the process.

19. Re-assessment

(1) An accredited education institution should have clear re-assessment process.

(2) Re-assessment should take place in the same situation or context and under the
same conditions.

(3) The same method and assessment instrument may be used, but the task and
materials should be changed, however, they should be of the same complexity
and level as the previous one and where the methods and instruments are
changed, they must be appropriate for the outcomes specified.

(4) A reassessment can be conducted based on a complaint against —

(a)
(b)
(c)
(d)
()

®

an unfair assessment;

an invalid assessment;

an unreliable assessment;

the assessor’s judgement, if considered biased;

an inadequate expertise and experience of the assessor if it influences the
assessment; or

an unethical practice,

PART X — FOREIGN QUALIF ICATIONS AND CREDIT TRANSFERS

20. Foreign qualifications shall be evaluated on the following criteria —

(a)

(b)
(©)
(d

the applicant’s admission qualifications as compared to the entry
requirements set out in these Regulations;

the course content;
proof of the completion of the course being recognised and approved;

the contact hours and duration of the course being recognised and
approved;
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(e)

®

the accreditation status of an accredited education institution from which
the qualifications were obtained;

bilateral, regional or other similar agreements, if any.
THIRD SCHEDULE
Form KNQA/L/011 (r. 17 (1))

NATIONAL QUALIFICATIONS FRAMEWORK LEVEL DESCRIPTORS

Level 10

Purpose

The level qualifies a graduate to apply a substantial body of
knowledge to research, investigate and develop new knowledge, in
one or more fields of investigation, scholarship or professional
practice.

Knowledge

A graduate at this level should have —

(a) a substantial body of knowledge at the frontier of a field of
work or learning, including knowledge that constitutes an
original contribution; and

(b) substantial knowledge of research principles and methods
applicable to the field of work or learning.

Skills

A graduate at this level should have —

(a) cognitive skills to demonstrate an expert understanding of
theoretical knowledge and to reflect critically on that theory
and practice; ' ’

(b) cognitive skills and use of intellectual independence to think
critically, evaluate existing knowledge and ideas, undertake
systematic investigation and reflect on theory and practice to
generate original knowledge;

(c) expert technical and creative skills applicable to the field of
work or learning;

(d) the communication skills to explain and critique theoretical
propositions, methodologies and conclusions;

(e) the communication skills to present cogently a complex
investigation of originality or original research for external
examination against = international standards and to

- communicate results to peers and the community; and

(f) expert skills to design, implement, analyse, theorize and
communicate research that makes a significant and original
contribution to knowledge and/or professional practice.

Competence

A graduate at this level should demonstrate the application of
knowledge and skills —

(a) for intellectual independence;

(b) for initiative and creativity in new situations or for further
learning;
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(c) for full responsibility and accountability for personal outputs;
(d) to plan and execute original research; and

(e) to have an ongoing capacity to generate new knowledge,
including in the context of professional practice.

Minimum number

Three hundred and sixty credits.

of credits.
Level 9
Purpose The level qualifies a graduate to apply an advanced body of
knowledge in a range of contexts for research and scholarship and
as a pathway for further learning.
Knowledge A graduate at this level should have —

(a) abody of knowledge that includes the understanding of recent
developments in a discipline or area of professional practice;
and

(b) knowledge of research principles and methods applicable to a
field of work or learning.

Skills A graduate at this level should have —

(a) cognitive skills to demonstrate mastery of theoretical
knowledge and to reflect critically on theory and professional
practice or scholarship;

(b) cognitive, technical and creative skills to investigate, analyse
and synthesize complex information, problems, concepts and
theories and to apply established theories to different bodies
of knowledge or practice;

(c) cognitive, technical and creative skills to generate and
evaluate complex ideas and concepts at an abstract level;

(d) communication and technical research skills to justify and
interpret theoretical propositions, methodologies, conclusions
and professional decisions to specialist and non-specialist
audiences; and

(e) technical and communication skills to design, evaluate,
implement, analyse and theorize about developments that
contribute to professional practice or scholarship.

Competence A graduate at this level should demonstrate the application of

knowledge and skills —

(a) for creativity and initiative to new situations in professional
practice or for further learning;

(b) for high level personal autonomy and accountability; and

(¢) to plan and execute a substantial research-based project,
capstone experience or piece of scholarship.

Minimum number
of credits.

Two hundred and forty credits
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Level 8

Purpose

The level qualifies a graduate to apply a body of knowledge in a
range of contexts to undertake professional or highly skilled work
and as a pathway for further learning.

Knowledge

A graduate at this level should have advanced knowledge within a
systematic and coherent body of knowledge that may include the
acquisition and application of knowledge and skills in a new or
existing discipline or professional area.

Skills

A graduate at this level should have —

(a) cognitive skills to review, analyse, consolidate and synthesize
knowledge and identify and provide solutions to complex
problems;

(b) cognitive skills to think critically and to generate and evaluate
complex ideas;

(c) specialized technical and creative skills in a field of highly
skilled or professional practice;

(d) communication skills to demonstrate an understanding of
theoretical concepts; and

(¢) communication skills to transfer complex knowledge and
ideas to a variety of audiences.

Competence

A graduate at this level should demonstrate the application of
knowledge and skills —

(a) to make high level, independent judgements in a range of
technical or management functions in varied specialized
contexts; .

(b) to initiate, plan, implement and evaluate broad functions
within varied specialized technical or creative contexts; and

(c) for responsibility and accountability for personal outputs and
all aspects of the work or function of others within broad
parameters>

Minimum number

One hundred and twenty credits.

of credits
Level 7 .

Purpose The level qualifies a graduate to apply a body of knowledge in a
specific context to undertake professional work and as a pathway
for research and further learning.

Knowledge A graduate at this level should have coherent and advanced
knowledge of the underlying principles and concepts in one or
more disciplines and knowledge of research principles and
methods.

Skills A graduate at this level should have —

(a) cognitive skills to review, analyse, consolidate and synthesize
knowledge to identify and provide solutions to complex
problems with intellectual independence;
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(b) cognitive and technical skills to demonstrate a broad
understanding of a body of knowledge and theoretical
concepts with advanced understanding in some areas;

(c) cognitive skills to exercise critical thinking and judgement in
developing new understanding;

(d) technical skills to design and use research in a project; and

(¢) communication skills to present a clear and coherent
exposition of knowledge and ideas to a variety of audiences.

Competence

‘(a) for initiative and judgement in professional practice and/or

A graduate at this level should demonstrate the application of
knowledge and skills —

scholarship;
(b) to adapt knowledge and skills in diverse contexts;

(c) for responsibility and accountability for own learning and
practice and in collaboration with others within broad
parameters;

(d) to plan and execute project work or a piece of research and
scholarship with some independence.

Minimum number
of credits.

Four hundred and eighty credits.

Level 6

Purpose

The level qualifies a graduate to apply specialized knowledge in a
range of contexts to undertake advanced skilled or
paraprofessional work and as a pathway for further learning.

Knowledge

A graduate at this level should have specialized and integrated
technical and theoretical knowledge with depth within one or more
fields of work and learning,

Skills

A graduate at this level should have —

(@) cognitive and communication skills to identify, analyse,
synthesize and act on information from a range of sources;
(b) cognitive and communication skills to transfer knowledge and

skills to others and to demonstrate understanding of
specialized knowledge with depth in some areas;

(c) cognitive and communication skills to formulate responses to
complex problems; and

(d) wide-ranging specialized technical, creative or conceptual
skills to express ideas and perspectives.

Competence

A graduate at this level should demonstrate the application of
knowledge and skills —

(a) for depth in areas of specialization, in contexts subject to
change;

(b) for initiative and judgment in planning, design, technical or
management functions with some direction;

(c) to adapt a range of fundamental principles and complex
techniques to known and unknown situations; and
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(d) across a broad range of technical or management functions
with accountability for personal outputs and personal and
team outcomes within broad parameters.

Minimum number
of credits

Two hundred and forty credits.

Level §

Purpose

The level qualifies a graduate to apply integrated technical and
theoretical concepts in a broad range of contexts to undertake
advanced skilled or paraprofessional work and as a pathway for
further learning.

Knowledge

A graduate at this level should have technical and theoretical
knowledge and concepts, with depth in some areas within a field
of work and learning.

Skills

A graduate at this level should have —

(8) cognitive and communication skills to identify, analyse,
synthesize and act on information from a range of sources;

(b) cognitive, technical and communication skills to analyse, plan,
design and evaluate approaches to unpredictable problems
and/or management requirements;

(c) specialist technical and creative skills to express ideas and
perspectives; and

(d) communication skills to transfer knowledge and specialized
skills to others and demonstrate understanding of knowledge.

Competence

A graduate at this level should demonstrate the application of
knowledge and skills —

(a) to transfer and apply theoretical concepts, technical or creative
skills in a range of situations; :

(b) for personal responsibility and autonomy in performing
complex technical operations with responsibility for own
outputs in relation to broad parameters for quantity and
quality; and

(c) for initiative and judgement to organize the work of self and
others and plan, coordinate and evaluate the work of teams
within broad but generally well-defined parameters.

Minimum number

One hundred and twenty credits.

of credits.
Level 4
Purpose The level qualifies a graduate to apply a broad range of specialized
knowledge and skills in varied contexts to undertake skilled work
and as a pathway for further learning.
Knowledge A graduate at this level should have broad factual, technical and

theoretical knowledge in a specialized field of work and learning.
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Skills A graduate at this level should have — _
(a) cognitive skills to identify, analyse, compare and act on
information from a range of sources;
(b) cognitive, technical and communication skills to apply and
communicate technical;
(c) solutions of a non-routine or contingency nature to a defined
range of predictable and unpredictable problems;
(d) specialist technical skills to complete routine and non-routine
tasks and functions; and
(e) communication skills to guide activities and provide technical
advice in work and learning.
Competence A graduate at this level should demonstrate the application of

knowledge and skills —

(a) to specialized tasks or functions in known or changing
contexts;

(b) for responsibility for own functions and outputs, and may
have limited responsibility for organization of others; and

(c) for limited responsibility for the quantity and quality of the
output of others in a team within limited parameters.

Minimum number
of credits.

Sixty credits.

Level 3

Purpose

The level qualifies a graduate to apply a broad range of knowledge
and skills in varied contexts to undertake skilled work and as a
pathway for further learning.

Knowledge

A graduate at this level should have factual, technical, procedural
and theoretical knowledge in an area of work and learning,

Skills

A graduate at this level should have ——

(a) cognitive, technical and communication skills to interpret and
act on available information;

(b) cognitive and communication skills to apply and communicate
known solutions to a variety of predictable problems and to
deal with unforeseen contingencies using known solutions;

(¢) technical and communication skills to provide technical
information to a variety of specialist and non-specialist
audiences; and

(d) technical skills to undertake routine and some non-routine
tasks in a range of skilled operations.

Competence

A graduate at this level should demonsirate the application of
knowledge and skills —

(a) for discretion and Jjudgement in the selection of equipment,
services or contingency measures;
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(b) to adapt and transfer skills and knowledge within known
routines, methods, procedures and time constraints; and’

(c) in contexts that include taking responsibility for own outputs
in work and learning including participation in teams and
taking limited responsibility for the output of others within

established parameters.
Minimum number One hundred and twenty credits.
of credits
Level 2
Purpose The level qualifies a graduate to undertake mainly routine work
and as a pathway.
Knowledge A graduate at this level should have basic factual, technical and
procedural knowledge in a defined area of work and learning.
Skills A graduate at this level should have —

(a) cognitive skills to access, record and act on a defined range of
information from a range of sources;

(b) cognitive and communication skills to apply and communicate
known solutions to a limited range of predictable problems;
and

(c) technical skills to use a limited range of equipment to
complete tasks involving known routines and procedures with
a limited range of options.

Competence A graduate at this level should demonstrate the application of

knowledge and skills —

(a) for some accountability for the quality of own outcomes and
some responsibility for own outputs in work and learning;

(b) for limited autonomy and judgement in the completion of own
defined and routine tasks in known and stable contexts; and

(c) for limited autonomy and judgement to complete routine but
variable tasks in collaboration with others in a team
environment.

Minimum number

One hundred and twenty credits.

of credits.
Level 1

Purpose The level qualifies a graduate to have basic functional knowledge
and skills to undertake work, further learning and community
involvement.

Knowledge A graduate at this level should have basic fundamental knowledge
and understanding in a narrow area of work and learning.

Skills A graduate at this level should have —
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| (@) basic skills to participate in everyday life and further learning;

(b) cognitive and communication skills to receive, pass on and
recall information in a narrow range of areas; and

(c) technical skills involving the use of tools appropriate to the
activity and use of basic communication technologies.

Competence A graduate at this level should demonstrate the application of
knowledge and skills —
(a) for some autonomy in defined contexts and within established
parameters; and
(b) communication in contexts that may include preparation for
further learning, life activities or a variety of initial routine
and predictable work-related activities including participation
in a team or work group,
Minimum number | One hundred and twenty credits.

of credits,




831

Kenya Subsidiary Legislation, 2018

KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/012 r.17(M)
NATIONAL QUALIFICATIONS FRAMEWORK FOR EDUCATION AND
TRAINING SECTOR ’
KNQF Sub- Section
Levels |Basic Higher Education Vocational & Skills Life Long
Education |(Academic & Technical ‘ Learning
Professional)
10 Doctorate Certificate
9 Masters/Charted of
Professional Experiential
8 Postgraduate Professional|Learning
Diploma/ Master
Management/ Craft person|
Professional
7 Degree/Management Master
Professional Crafts
Person I
6 Diploma Master
Person 11
5 Certificate V Master
Craftsperso
n I1I
4 Certificate IV NSCI (GTT
1)
3 Certificate 111 NSCIi
(GTT Iii)
2 Certificate NSC Il
I (GTT IIi)
(Secondary)
1 Certificate/Basic Skills/Skills for Life (Primary)
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Form KNQA/L/013 (r. 17 (8)

KENYA NATIONAL QUALIFICATIONS AUTHORITY

NATIONAL QUALIFICATIONS FRAMEWORK EDUCATION AND TRAINING
PROGRESSION PATHWAYS

Doctorate Degree

L)

Masters Degree

Postgraduate
Diploma and

Bachelors Degree

L)

Professional MCP

»

=
9
v
o)

=2
o
a)
—
o=

II

JHLS

Diploma
NSC-I(GTT-I)
Crafts Certificate f

f [l NSC-I(GTT-II)
Artisan f
Certificate -

NSC-II(GTT-III)
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*

Basic Education

*

Public

Key

MCP - Master Craft Person
NCS - National Skills Certificate
GTT - Government Trade Test

RPL — Recognition of Prior Learning

KENYA NRDOML UALIFICATIONS AUTHORITY

Form KNQA/L/014 . 17(9)
MINIMUM ADMISSION REQUIREMENTS FOR NATIONAL QUALIFICATIONS
FRAMEWORK LEVELS
Level Qualification Minimum admission | Minimum  Credit
type requirements Value or Duration
10 Doctorate Master’s degree 360 (3 Years)
Degree
9 Masters Degree (a) Bachelor’s degree; or 240 (2 Years)
(b) Completion of Level 7
8 Post graduate (a) Bachelor’s degree; or 120 (1 Year)
diploma or i
certificate (b) Completion of Level 7
7 Degree (a) Mean grade of C+ (plus) | 480 (4 Years)
in the Kenya Certificate
of Secondary Education
examination or  its
equivalent determined by
the Authority; or
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Level

Qualification
bpe

Minimum admission

requirements

Minimum

Credit
Value or Duration

(b) Completion of Level 6.

Diploma

(a) Mean grade of C-
(minus) in the Kenya
Certificate of Secondary
Education examination
or its equivalent
determined by the
Authority;

(b) A Certificate Of
Experiential Learning
issued by the
Authority, or

(¢) Completion of Level 5

240 (2 Years)

Craft certificate

(@) Mean grade of D (plain)
in the Kenya Certificate
of Secondary Education
examination or  its
equivalent determined by
the Authority;

(b) A  Certificate of
Experiential Learning
issued by the
Authority;

(c) Completion of Level 4

120 (1 Year)

Artisan
Certificate

(a) a mean grade of E in the
Kenya Certificate of
Secondary Education
examination or  its
equivalent determined by
the Authority;

(b) A  Certificate  of
Experiential Learning
issued by the
Authority; or

(¢) Completion of Level 2
or3

60 (6Months)

National
Vocational
Certificate  of
Education and
Training

(a)  Completion of Level
lor2;or

(b) A certificate of
experiential learning
issued by the Authority

30 (3 Months)

Secondary
certificate

Completion of level |

4/6 Years

Primary
certificate

At least six years of age and
Birth Certificate
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KN@PA

xth NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/015 (r.20(2))
APPLICATION FOR CREDIT TRANSFER

Section A: Personal Details

- Title: (Prof/Dr/Mx/Mrs/Ms/Miss/Other)..................................., ..........................
Gender:(Male/Female/Other). ... ..coocuvririiueresiinennrinsisssnsss ety
Surname: (As Per National Identity Card/Passport)......o.coveeveiarennnanes e

" Other Name: (As Per National Identity Card/Passport)........ocevseenerusnnananenenes I
National Identity Card/Passport NUMbET:......cooiiumiriiirmrinnannnnirenssersess s

Date of Birth: (DD/MM/Y Y YY)..oiiitiiiiiiiimiiinnienseeineinniian s
Contact Details:

Telephone Number: WOTK: . vevinenieninnriaeenens Home: ...covenvininvnennnnnnes |
CellPhohe:.....................: .................................... ‘.

o0 T T LU e PP P

Postal AAAIess:......cocvevurrererareeansesmonsnnes Postal Code:........ e a e

Section B: Credit Transfer Details:

National Qualification Framework registration number of qualification (if applicable):

..................................................................................................................

Applicants will be required to submit additional supporting documentation, course
curriculum, individual module syllabus and the course rating. :

Kenya | Module Name of Year Notes (For office
Establishment | considered accredited obtained use only)
of National compatible education
Qualifications | withKenya institution
Framework Establishment
Authority of National
Module Qualifications
Framework
Authority
module
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Section C: Credit Transfer Procedure
Please note:
1. This Application must be accompanied by the Credit Transfer Application Fee.

2. Only modules completed during the preceding five years of the date of the
application may be considered for credit transfer.

3. A pass rate of at least sixty per cent may be considered for credit transfer.

4. The credit level of a module from another institution must be equal or more
than the credits of the module with the National Qualification Framework.

S. The Approval for a Credit Transfer shall be valid for a specific course only.

6. The qualification intended from which the credit transfer is sought must
registered in the National Qualifications Framework.

7. The Credit Transfer fee charged by the Authority shall be for each module and
shall be determined annually ,

8. No credit transfers shall be approved for Postgraduate Programmes.

9. A foreign student must submit the syllabus of qualification intended from
which the credit transfer is sought and its evaluation by the Authority.

10. This Form must only be completed by students wishing to apply for Credit
Transfer,

11. This Form shall not be faxed or e-mailed to Authority.

12. The Authority shall not accept an incomplete form, even if full payment has
been received.

Section D: Student Declaration

I have read the Credit Transfer Procedure in Section C of'this Application Form and
agree to abide by the rules therein.

Student Signature .................................._ Date:........cooovviiiiiiii

The Council reserves the right to decide whether applied modules for credit transfer of
are acceptable to the Authority.
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KN

KENYA NATIONAL QUALIFICATIONS AUTHORITY

Form KNQA/L/016 (r. 20 (10))
APPROVAL FOR TRANSFER OF CREDITS

Course Name
Name of applicant -

The Authority hereby approves the transfer of the following credits:

The Authority hereby denies the transfer for the following credits for the reasons
indicated thereon:

Comments:
Evaluated by: Date:
Approved by: Date:
SIGNED
Chairperson Director-General
Kenya Establishment of the National Kenya Establishment of the National
Qualifications Authority. Qualifications Authority.
FOURTH SCHEDULL (r.22(2)
FEES
No. |Description of service offered Fees charged (Kshs.)
Equation of qualifications (for Kenyan citizens). 5,000
Equation of qualifications (for foreign nationals). 10,000
Recognition of foreign qualifications (for Kenyan|2,000
citizens)
Recognition of foreign qualification (for a foreign|3,000
national)
Recognition of prior qualifications 2,000
Accreditation of an education institution 30,000
Registration of a qualification 10,000
AMINA MOHAMED

Cabinet Secretary for Education.

PRINTED AND PUBLISHED BY THE GOVERNMENT PRINTER, NAIROBI




